Notice of the Filing of the Application for Permanent Employment Certification

This notice is being provided as a result of the filing of an Application for Permanent
Employment Certification (ETA Form 9089). The employer intends to permanently employ a
foreign national in the job opportunity described below.

Any person may provide documentary evidence bearing on the application to the Certifying
Officer of the U.S. Department of Labor. The address of the Certifying Officer is:

U.S. Department of Labor

Employment and Training Administration
Office of Foreign Labor Certification

200 Constitution Avenue NW, Room N-5311
Washington, DC 20210

Phone: (404) 893-0101

Fax: (404) 893-4642

PLC . Atlanta@dol.gov

This Notice of Filing will be posted between 30 and 180 days before filing the permanent labor
certification application.

INFORMATION ABOUT THE JOB OPPORTUNITY
EMPLOYER’S NAME: North American Division

9705 Paxtuxent Woods Drive, Columbia, MD 21046-1565
Danielle Toddy - Representative

P: (443) 391-7101 - Email: danielletoddy@nadadventist.org

POSITION TITLE: Associate Director, Adventist Learning Community

ESSENTIAL JOB FUNCTIONS:

e Identify content experts, oversee and assist course design with content experts, assist
in restructuring content for online delivery, manage multiple projects, manage media
production for courses, and produce ministerial and educational content as needed.

e Incorporate educational technologies that promote effective instructional and leadership
strategies.

e Identify continuing education and K-186 learning needs throughout Adventism and
develop and facilitate solutions

e Collaborate in a positive and uplifting way with Adventist Learning Community team and

course content providers

Oversee and assist in course design with content providers

Follows course development from start to finish

Assist in the restructuring of content for online delivery

Receives, edits, and organizes all course material

Considers flow of course and learner experience

Ensures cohesive and engaging learning experience

Ensures proper branding of course



Identifies and assists in appropriate media development

Writes and assist others in writing video scripts and developing storyboards

Identify copyright violations with content providers

Prepares contracts for content providers and other course authors

Schedules video shoots with content providers

Produces media for content providers

Adhere to and review quality standards for course design and delivery

Develops educational frameworks to provide consistency and continuity throughout the

Adventist Learning Community

e Develops templates for course development based on the unique learning circumstances
of web portal learners

e Assists in developing and implementing marketing strategies for the Adventist Learning
Community

e Oversees and manage production and course developer assistants in the production of
courses and resources

e Seeks collaborative partnerships with Adventist entities in the North American Division
and beyond

e Develops instructional design materials that incorporate active learning, learning
theories/instructional design models, and best practices in education.

e Consults and assist with the technical and programmatic development of assigned
projects, including teaching and learning research and technologies.

e Participates in the continual evaluation of the effectiveness of curriculum design.

e Participates in ongoing information-based research and the monitoring of current and

cutting-edge technologies and learning strategies for effective e-instruction.

EDUCATION/EXPERIENCE/CREDENTIALS: Master's degree in Education or teaching-
related field, with 6 months teaching experience as a Teacher Assessor to help improve
educators’ instructional practices

KNOWLEDGE AND SKILL: Extensive knowledge of principles, policies and beliefs of the North
American Division, General Conference and the Seventh-day Adventist Church. Thorough
acquaintance with and commitment to the Seventh-day Adventist message, mission and
educational philosophy. Knowledge of church organization, policies and procedures. Ability to
work constructively as part of a team and to lead out when necessary.

TRAVEL (up to 5 nights at a time) 7-12 times a year.

RATE OF PAY: $105, 247.88 per year

ADDRESS(ES) OF EMPLOYMENT: 9705 Patuxent Woods Drive, Columbia MD 21046

EMPLOYER ATTESTATIONS

There is no bargaining representative for the job opportunity with the employer in the location(s)
of intended employment.

This notice was clearly visible and unobstructed while posted. It was posted for at least ten (10)
consecutive business days in a conspicuous location in the workplace, where the employer’s
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