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“Sharing Hope and Wholeness”

N O R T H  A M E R I C A N  D I V I S I O N

“Partage d’espoir et de plénitude”

A U  C A N A D A

English  |  Spanish  |  French

“Compartiendo la esperanza y la integridad”

D I V I S I Ó N  N O R T E A M E R I C A N A

The front of the card consists of the 
following elements:

Church logo

Editable Identifier  
(Change to your church, conference, 
union, or division name)

Slogan  
“Sharing Hope and Wholeness”  
(optional) 
 

Templates 

The templates are set up in Adobe 
Illustrator and have the following 
names:

•	 template_bc_front_ENG.ai

•	 template_bc_front_SP.ai

•	 template_bc_front_FR.ai 
 
 

Final size of cards:  

W: 3.5” x H: 2”
For your convenience, bleeds have 
been added to the templates.

BUSINESS CARD DESIGN INSTRUCTIONS

FRONT SIDE
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Julio C. Muñoz
Associate Director, Communication

(301)  318  9523   Cell
juliomunoz@nadadventist.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

 

Judy A. Beers
Analyst /Technical Writer/Sof tware Support Specialist , 
Information Technology Services 

(301)  452  8851  Cell
(443)  391  7384  Tel
judybeers@nadadventist.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

Examples

 

Michael Martell, MPA, GMS-T

Sr. Employment Specialist, Human Resource Services 

(443)  391  7101  Tel
(443)  259  4882  Fax
michaelmartell@nadadventist.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

The back of the business cards is 
based the Sabbath grid:

•	 The implied column on the far left 
is to remain empty

•	 The far right column displays the 
denim blue Sabbath column with 
church symbol

•	 The person’s name and the church 
symbol share the same baseline

•	 First and last name including 
degree(s) (one line) 

•	 Title (one or two lines long)

•	 To avoid clutter, the contact info 
can take up no more than five lines 
of text:
1.	 Up to two phone numbers 

(includes fax number)
2.	 One email address (no web 

address if the URL is part of the 
email address)

3.	 Mailing address (two lines) 
 

Template name: 

template_bc_back.ai 
(Adobe Illustrator) 
 
 
Final size of cards: 

W: 3.5” x H: 2”
For your convenience, bleeds have 
been added to the templates.

BUSINESS CARD DESIGN INSTRUCTIONS

BACK SIDE
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In rare cases, when a person’s 
contact information can’t be reduced 
to fit into five lines, then the following 
exceptions (fitting it in six lines) are 
also acceptable. 

 
Template name: 

template_bc_back_exceptions.ai 
(Adobe Illustrator) 
 
 
Final size of cards: 

W: 3.5” x H: 2”
For your convenience, bleeds have 
been added to the templates.

 

Byron L. Scheuneman
Special Assistant to the Administrator, 
Adventist Retirement

(443)  391  7327  Tel
(443)  259  4880  Fax
byronscheuneman@nadadventist.org
www.adventistretirement.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

 
(240)  602  7922  Cell
(443)  391  7375  Tel
(443)  259  4890  Fax
davidgreene@nadadventist.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

David Greene
Director, Information Technology Services

 

Carolyn R. Forrest , MSM, SPHR, SHRM-SCP

Associate Secretary-Director, Secretariat

(443)  391  7105  Tel
(443)  259  4886  Fax
carolynforrest@nadadventist.org
www.nadsecretariat.org
9705 Patuxent Woods Drive
Columbia, MD 21046 - 1565, USA

Examples

BUSINESS CARD DESIGN INSTRUCTIONS

BACK SIDE: EXCEPTIONS


